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Navy	eval	statement	example.	Navy	eval	statements.	Statement	to	the	record	navy	eval.	How	to	write	navy	eval.

1.	PLAIN	TALK	FOR	SAILORS	How	to	conduct	an	Enlisted	Personnel	Records	Review	Navy	policy	strongly	encourages	you	to	take	an	active	role	in	managing	your	career.	This	issue	of	Plain	Talk	identifies	several	online	personnel	records	that	you	should	review	and	provides	a	list	of	key	personnel	information	(starting	on	page	6)	that	you	should	check.
Routine	verification	of	your	records	ensures	that	your	personal	information	is	up-to-date	and	that	your	professional	results	are	fully	and	accurately	documented.	Let’s	start	with	some	facts.	Ã	̄Â§	Your	personal	information	is	kept	in	different	online	systems.	You	need	Ã	̄Â§	Personal	record	documenting	your	career	results.	Personally	Ã	̄	Ã	̄	Ã	̄	Ã	̄	Ã	̄	Ã	̄	Ã	̄	Ã	̄
Ã	̄	Ã	̄Â§	Some	of	your	personal	records	are	used	by	the	Selection	Commissions	to	determine	your	career	results.	check	the	Navy’s	progress	results	or	selection	to	special	programs.	online	Ã	̄	Ã	̄	Ã	̄	Ã	̄	Ã	̄	Ã	̄	Ã	̄	Ã	̄	Ã	̄	If	Ã	̄§	You	should	also	check	your	personnel	records	about	30	days	after	the	Send	don’t	do	it,	you	important	documents	“Re-enlistment	or
Extension	Contract,	Eval/FITREP,	Record	of	wonât	know	emergency	data,	or	SGLI	Election	forms,	for	example	“to	make	sure	the	documents	appear	with	confidence	in	your	Personal	Military	Officer	(PMOF).	(When	updating	the	information,	keep	a	note	of	what	you	submit	and	when	and	follow	to	verify	all	actions	are	satisfactorily	completed.)	whether
or	not	your	Command	Personnel	Office,	Command	PASS	Coordinator	(CPC),	Command	Career	Not	your	Advisor	(CCC)	and	Personnel	Support	Serving	Secondment	(PSD)	)	can	provide	performance	or	information	and	assistance	regarding	how	to	update	or	correct	your	annotations.	Achievements	IMPORTANT:	A	common	mistake	is	that	when	a	Staff
ÃƒÂ¨	others	are	completely	updated	automatically.	This	is	not	true	and	you	may	need	to	correct	any	every	one	individually.	and	carefully	documented.	You	can	download	a	short	PowerPoint	from	the	Navy	Personnel	Command	website	(NPC)	that	does	not	explain	how	to	view	and	navigate	your	OMPF	and	the	Electronic	Service	Register	(ESR).	Under
the	NPC	Quick	Links	entry,	click	on	Career	Toolbox,	check	your	own	and	then	download	"How	to	review	your	OMPF	and	ESRA".	The	records	will	have	a	direct	impact	on	your	Personal	Military	Officer	(OMPF)	Your	OMPF	contains	electronic	images	of	documents	generated	during	your	career,	from	the	moment	you	enter	opportunities	to	the	final
separation.	The	OMPF-My	Record	view	provides	the	possibility	to	view,	download	and	store	OMPF	documents.	OMPF	documents	are	used	in	the	review	and	progress	process	of	the	Judiciary	Committee.	When	you	are	asked	to	check	your	car,	choose	the	DOD	CA-XX	certificate,	not	the	e	mail	certificate.	In	the	page	of	the	menu	Applications	BOL,	scroll
down	and	click	on	Official	Military	Personnel	File	(OMPF)	My	Record.	Follow	the	instructions	to	view	your	OMPF	documents.	Documents	stored	in	OMPF	are	classified	in	categories	according	to	the	type	of	information	contained	in	the	document.	A	single	field	code	is	assigned	to	each	category.	The	documents	identified	by	the	field	codes	from	30	to	38
are	provided	for	the	review	of	the	Selection	Board.	The	list	of	documents	in	your	OMPF	may	seem	overwhelming.	The	best	way	to	organize	document	revision	is	to	filter	documents	assigned	to	a	specific	field	code.	Enter	the	desired	field	code,	click	the	Filter	button	(),	and	select	the	word'Contains.	"For	example,	entering	the	field	code	35	displays	all
performance	assessments	and	fitness	reports	sent	to	your	OMPF."	May	25,	2012	2.	Once	upon	a	time	by	field	code,	click	on	the	column	“Document	Data”	to	sort	the	OMPF	documents	in	ascending	or	descending	order.	(This	(This	Quickly	reveal	missing	documents.)	Ã¯ÂÂ§	To	prepare	a	revision	of	the	enlarged	selection	commission,	it	is	necessary	to
order	OMPF	from	field	codes	30	up	to	38	and	verify	the	accuracy	and	completeness	of	the	displayed	documents.	Field	Category	and	Code	Documents	Review	At	the	Examination	of	the	Commission	for	the	extended	selection	30	Procurement	~	â	€	Â	"Contracts,	enrollment	documents	/	summary,	Service	agreements,	Declarations	of	understanding	31
Classification	and	assignment	~	‡	History	of	assignments,	etc.	32	Administrative	Notes	Ã	¢	â	€	Â	"Navpers	1070/613	(Page	13)	Rumored	items	for	permanent	detention	33	Separation	and	retirement	Ã	¢	â	€;	147	;;	DD	214,	DD	215,	service	statements,	separation	orders,	credit	reports	of	reserve	retirement	points,	elections	of	the	career	status	bonus
(CSB),	left	relationships,	different	separation	and	retirement	correspondence	34	various	professional	history	service	Ã	¢	â	€	Â	";	DD	1966,	military	treatment	record,	declaration	of	understanding	of	drug	abuse	and	alcohol,	key	determination	of	the	employee	35	enlarged	performance	documents	Ã	¢	â	€	â	€	â	€	"performance	assessments,	suitable
relationships,	replica	of	service	members,	letters	of	explanation	,	performance	assessment	correspondence	36	training	and	education	Ã	¢	â	€	â	€	œ	Navpers	1070/604	(Page	4),	Navpers	1070/881	(Training	summary),	Test	of	knowledge	of	languages,	college	transcription	and	diploma,	completion	certificates	For	courses	not	documented	on	Navpers
1070/604	or	Navpers	1070/81,	Navpers	1070/886	(Summary	of	Member	State	Data)	37	Decorations,	Medals	and	Awards	Ã	¢	128	;;	Â	";	Personal	Recognition	Quotes,	Navpers	1070/880	(Honorary	and	Awards),	Leaders	of	Law,	Weapon	Qualification	Letters	38	Adversive	Information	Ã	¢	â	€	â	€	œ147;	Unauthorized	absence,	in	the	hands	of	civil
authorities,	Memorandum	of	the	Court,	Punitive	Letters,	Report	on	drug	abuse	and	alcohol,	relationship	of	civil/test,	NOTE	adverse	case	files:	even	if	they	have	not	been	examined	for	selection	purposes,	the	codes	in	field	39-45	are	important.	Two	documents	in	these	codes	are	your	request	for	dependency/emergency	data	recording	(NAVPERS
1070/602,	1070/602,	Election	and	certificate	of	group	life	insurance	(SGLV	8286).	These	documents	are	extremely	important	if	you	become	a	victim	and	must	be	accurate.	Ã	̄Â¤Â§	For	a	list	of	OMPF	documents	that	you	should	check,	see	pages	6	and	7	of	this	document.	Ã	̄Â§	For	information	that	can	help	you	update	OMPF,	go	to	the	Navy	Personal
Command	website	at	.	Click	on	Personal	Records	Management	Military	Records	Document	Correction	or	click	HERE.	Hover	over	Career	Info.	Click	Document	Management	Military	Personnel	Document	Registration	or	click	HERE.	IMPORTANT:	To	protect	your	Personal	Identification	Information	(PII)	when	you	leave	OMPF,	click	“Back	to	BOL”	in	the
top	right	corner,	click	“Exit”	in	the	left-hand	menu	of	BOL	and	close	the	browser	window.	3.	Electronic	Service	Record	(ESR)	The	ESR	replaces	the	paper-based	Field	Service	Record	(FSR)	used	in	the	past.	The	information	previously	entered	in	the	documents	stored	in	your	FSR	is	now	entered	as	electronic	data	in	your	ESR.	In	addition,	when	required
by	regulation,	the	ESR	data	is	printed	on	the	documents	and	sent	to	the	Navy	Personnel	Command	for	registration	in	your	OMPF.	Your	ESR	is	NOT	used	in	the	Selection	Board’s	review	process,	although	documents	printed	by	your	ESR	and	accepted	in	the	OMPF	are	viewed	by	the	Selection	Board	members.	Ã	̄Â§	Use	the	following:	Ã	̄Â§	Using	the
CAC-enabled	computer	and	the	CAC-enabled	computer	with	Internet	access,	access	the	ESR	at	.	(Afloat	users	access	the	Afloat	ESR	at	Ã	̄Â§	The	ESR	View	feature	allows	you	to	verify	the	information	contained	within	the	Navy	Standard	Integrated	Personnel	System	(NSIPS).	This	information	is	important	to	you	and	your	leadership.	Yours	Keep	him
updated.	Ã	̄Â¤Â§	As	a	minimum,	you	should	check	the	following	ESR	data	for	accuracy	and	currency	(click	hyperlinks	on	the	left-hand	side	of	the	link	from	bar:	226;Â¢Â¢;	146;	dependency	data	(submitted	to	OMPFcome	form	to	NAVPERPER1070/602),;ã¢¢¢Â¢Â¢Â¢Â¢Â¢Â¢Â¢;	Â¢¢Â¢	(submitted	to	OMPF	as	module	NAVPF	1070/886O	or	dependency
data	(subject	to	OMPF	OMPF	as	module	NAVPERPER1070/866	666	666	666	666;	data	dependency	data	(submitted	to	OMPF,	submitted	to	OMPF	as	module	module	module	module	of	OMPF	106	666	666	666	666	666	666	666	666	666	666	666	666	666	666	666	a	list	of	ESR	information	that	should	be	verified,	See	pages	7	and	8	of	this	document.
IMPORTANT:	To	protect	your	PII	when	you	exit	the	ESR,	click	“Mark	Out”	in	the	top	right	corner	and	close	the	browser	window.	U	S	Navy	Awards	(formerly	known	as	NDAWS)	The	US	Navy	Awards	website	provides	an	overview	of	all	documented	personal	awards,	Navy	Achievement	Medal	and	higher.	The	website	of	the	U	S	Navy	Awards	is	not	used
in	the	evaluation	process	of	the	selection	committee.	Ã	̄Â	̈	Perform	the	following	tasks:	å¶¶Â§	Go	to	U	S	Navy	Awards	at	.	Ã	̄	xÂ§	Click	AWARDS6	PERSONAL;	Â	Â”	in	the	top	menu	bar.	Ã	̄Â§	Click	Personal	Awards	Query	at	the	top	right	corner.	Ã	̄Â§	Enter	the	data	into	the	Search	Criteria226;Â	Â”	section	and	then	click	Search	in	the	upper	right	corner.	Ã
̄Â§	Verify	that	all	personal	awards	(Navy	Success	Medals	or	higher)	are	displayed.	à¥	Â§	If	your	personal	awards	are	not	accurately	reflected	in	the	U	S	Navy	Awards,	OMPF,	ESR	or	Summary	Performance	Record	(PSR),	follow	the	steps	provided	on	the	Navy	Personnel	Command	website.	à£	Â	̈	go	to	.	Hover	over	Career	Info.	Click	Records	Management
Decorations	and	Medals	(Awards)	or	click	HERE.	à¥​Â§	If	it	is	necessary	to	correct	a	prize	that	has	been	issued	incorrectly	(for	example,	spelling	error	or	wrong	award	number)	the	command	that	authorized	the	prize	must	correct	it	and	forward	it	to	PERS	313,	using	the	information	provided.	on	the	NPC	website.	Go	to	.	Hover	Over	Career	Info.	Click
on	Records	Management	Military	Personal	Records	Contacts	or	click	here.	Note:	It	will	take	weeks	because	the	information	displayed	in	U	S	Navy	Awards	are	reflected	in	the	other	records	of	online	personnel	(Electronic	Service	Record,	records,	Summary	record,	and	electronic	training	jacket).	4.	Preparing	for	a	review	of	the	Judiciary	Committee	The
key	to	preparing	for	a	review	of	the	Judiciary	Committee	is	to	conduct	its	own	review	of	the	personnel	records	at	least	six	months	before	the	date	of	the	convenation	of	the	Judiciary	Committee.	At	the	very	least,	you	should	check	that	everything	you	want	the	Council	to	see	is	present	in	your	OMPF.	Remember,	the	documents	identified	by	the	field
codes	from	30	to	38	are	provided	to	the	jury.	(See	the	list	of	OMPF	documents	you	should	check	from	page	6	of	this	document.)	In	addition,	there	are	two	reports	available	through	BUPERS	Online	(BOL)	which	provide	important	verification	that	members	of	the	Judiciary	Board	can	examine	the	results	achieved.	The	Performance	Summary	Record
(PSR)	PSR	is	a	three-part	report	that	summarises	personal	data	and	performance	history:	Part	I	PSR:	Personal	Data	Synthesis	(formerly	referred	to	as	the	Summary	List	Registration)	Part	II	PSR:	Assessment	Summary	(Pre-1996	Form)	Part	III	PSR:	Summary	of	Review	Summary	(1996-today)	You	can	view,	download	and	print	copies	of	your	PSR	via
BUPERS	Online.	In	general,	the	Personal	Data	Summary	(PSR	Part	I)	is	the	very	first	document	that	members	of	the	Judiciary	Committee	review	when	assessing	a	record	and	therefore	it	is	necessary	to	ensure	that	it	is	accurate.	Check	the	PSR	once	a	year,	and	at	least	six	months	before	the	review	of	the	Judiciary	Board.	access	to	BUPERS	online	at	.
When	asked	to	check	your	PKI,	choose	the	CA-XX	DoD	certificate,	not	the	e	mail	certificate.	Select	OCD,	OSR,	PSR	in	the	middle	of	the	BOL	menu	page.	Check	your	Personal	Data	Summary	for	accuracy.	Staff	Command	(PERS	32)	to	(901)	(DSN	882).	Ã¯Â§	to	find	online	support	information	go	to	a	Â	"Exomination	of	career	information.	Click	on
Records	Record	Management	of	Military	Staff	â	'Passenger	Information.	Click	Performance	Rating	Contact	Us	Report	Continuity	The	continuity	report	is	a	tool	that	indicates	whether	all	performance	ratings	and	fitness	reports	have	been	received	by	the	navy	staff	command	and	are	available	to	review	the	selection	board.	ï,	Execution	of	the	following:	ï
,§	Using	CAC	and	CAC	enabled	with	Internet	access,	access	BUPERS	online	at	.	When	asked	to	check	the	PKI,	choose	the	DOD	CA-XX	certificate,	not	the	email	certificate.	ï	,§	Select	FitRep	/	Eval	Reports,	then	click	Performance	Assessment	Policy	under	â€	œReports:	Individual	continuity	".	ï	,§	If	you	have	missing	evaluations,	it	will	be	noted	in	the
section	"Missing	".	You	should	not	have	missing	periods	and	without	gaps	in	continuity.	ï	,§	If	you	have	problems	accessing	the	continuity	report,	please	contact	Pers	32	a	(901)	874-	4881/4882/3313	(DSN	882).	ï	,§	If	you	find	missing	errors	or	information,	please	contact	your	command	staff	office,	CPC	or	maintenance	PSD.	Very	important:	check	the
field	â€	œSelection	",	which	is	normally	populated	30	days	before	the	date	of	call	of	the	board	of	directors.	If	empty,	you	are	not	considered	by	a	table.	If	you	feel	that	you	are	eligible	for	a	selection	board,	an	empty	field	indicates	that	something	is	wrong	and	you	should	investigate	immediately.	5.	Dates	and	important	information	specific	to	your
selection	committee	is	provided	in	a	Navadmin	published	by	the	head	of	naval	staff	and	published	on	the	website	of	the	command	of	navy	staff	at	.	Example:	navadmin	announcing	the	E7	marina	advance	examination	and	active	E7	selection	board	is	typically	publishedSeptember.	The	examination	shall	be	held	on	the	following	January.	Your	letter	to
the	board	of	directors	-	which	includes	any	missing	document	from	your	OMPF	-	is	typically	due	to	June	and	the	board	meets	several	weeks	later.	Using	this	example,	aCandidate	E7	should	start	a	staff	review	in	January.	This	will	allow	the	candidate	enough	time	to	update	the	missing	and/	or	incorrect	data	before	the	date	of	call	of	the	selection	card.
Current	information	on	the	selection	cards	is	published	on	the	navy	personnel	command	website	on	.	Pass	the	mouse	over	the	cards	and	select	the	desired	page.	To	find	the	information	that	helps	you	prepare	for	a	review	of	the	selection	card,	click	on	the	cards.	Click	on	the	General	Card	Preparation	Info	tab	or	click	here.	The	current	navadmin	must
be	published	on	the	specific	page	for	the	selection	tab.	"Important	points	to	remember:	Always	read	the	current	navadmin	in	its	entirety,	as	©	information	and	dates	change	from	year	to	year.	If	you	have	reviewed	your	OMPF	and	PSR	and	checked	the	information	is	accurate	and	complete,	you	do	not	need	to	send	a	letter	to	the	selection	sheet.	If	you
have	reviewed	OMPF	and	checked	that	the	documents	are	missing,	you	can	submit	a	letter	to	the	board	of	directors,	following	the	guide	provided	in	the	current	Navadmin.	When	you	send	a	letter	to	the	board,	include	only	new	information	that	is	not	visible	in	your	OMPF	or	PSR.	Old	and	redundant	information	Only	frustrates	the	board	members	who
are	required	to	review	all	correspondence	sent	for	the	review.	Communication	to	the	Management	Board	must	come	from	individual	members;	Correspondence	from	headquarters	to	the	President	of	the	Council	will	not	be	accepted	or	considered.	The	documents	sent	to	the	selection	card	for	consideration	are	destroyed	after	the	card	is	updated,	so	it
is	necessary	to	update	the	personnel	records	separately.	If	you	have	questions	about	which	documents	should	be	stored	in	your	OMPF,	review	1070.27.	If	there	is	something	missing	from	your	disk,	ask	for	assistance	from	your	command	staff	office,	CPC	or	PSD	maintenance	for	assistance.	Chief	Petty	Officer	Pinning	Ceremony,	September	16,	2010.
This	sailor	user	help	is	a	product	of	the	OPNAV	N16	N16	fleet	introduction	teamcoordination	with	NPC	PERS	80	and	PERS	3.	Please	send	comments	and	feedback	to	improve	this	product	to	Ms	Elizabeth	McGrath,	Elizabeth.	mcgrath@navy.mil	6.	For	enlisted	sailors:	Review	and	check	your	OMPF	and	ESR	You	may	want	to	download	a	PowerPoint	card
from	the	Navy	Personnel	Command	(NPC)	website	that	illustrates	how	to	view	and	navigate	your	OMPF	and	ESR.	Go	to	.	Under	the	heading	NPC	Quick	Links,	click	on	Career	Toolbox,	then	download	"How	to	review	your	OMPF	and	ESR".	Verification	of	field	these	documents	OMPF	Code	No	30	Immediate	re-registration	contract	NAVPERS	1070/601
30	Agreement	to	extend	the	list	NAVPERS	1070/621	30	Documents	of	entry/registration	DD	4	30	Annex	(e),	Guarantees,	Mixed	Documentation.*	Multiple	Documents	Possible	30	Contract	of	Withdrawal	or	Exclusion	of	Active	Documents	1070/622	30	NAVCRUIT	and	MEPS	Registration	Form	At	least	one	per	year	1616/27	35	Evaluation	Report	At	least
one	per	year	35	Evaluation	Report	NAVPERS	Advisory	Record	(E1-E6)	1616/24	*At	least	one	per	year	35	Performance	Information	Memorandum	Letter	35	Expansion	Letter	(on	ratings)	Letter	36	Summary	Data	(printed	by	ESR)	NAVPERS	1070/886	7.	Verification	of	the	field	these	OMPF	documents	Code	36	History	of	enrolled	qualifications	(page	4)
NAVPERS	(replaced	by	NAVPERS)	*	Multiple	documents	possible	36	Training	Education	and	Qualifications	History	NAVPERS	(printed	by	your	ESR;	replaces	Page	4)	1070/881	*	Multiple	documents	possible	36	Individual	quotations	for	training,	qualifications	Misc.	*	Multiple	documents	possible	37	NAVSCPERS	Awards	(printed	by	your	ESR;	replaces
page	4)	1070/880	*	Multiple	documents	possible	37	Individual	citation.	39	Emergency	data	mix.	NAVPERS	1070/602	(page	2)	*	Multiple	documents	possible	41	Security	information	(not	SF-86)	Misc.	*	Multiple	documents	possible	42	Various	security	*	Multiple	documents	possible	43	Medical	data,	Service	membersâ​​	Gruppo	Vita	Misc.	Insurance
(SGLI,)	etc.	*	Multiple	documents	possible	45	Personal	Information	Misc.	Thrift	Savings	Program	(TSP)	election,	etc.	*	Multiple	documents	possible	Verify	This	Data	ESR	Notes	DEPENDENCY	DATA	(comes	NAVPERS	1070/602	when	printed	and	submitted	to	OMPF)	Summary	(Spouse,	Parents	and	Children)	Emergency	Contact	Beneficiaries	for	unpaid
pay	and	allowances,	the	gratuitousness	of	death,	etc.	DATA	SUMMARY	MEMBER	(comes	NAVPERS	1070/886	when	printed	and	submitted	to	OMPF)	Security	of	User	Information	(eligibility	and	clarity	status)	Personal	Data	Information	Officers	(specifically,	current	AFQT	scores)	Contractual	Information	8.	Verify	this	data	ESR	Notes	NEC	History	*
Possible	multiple	entries	Warfare	Qualification	History	*	Possible	more	entries	Promotion	History	*	Possible	more	entries	TRAINING	SUMMARY	(comes	NAVPERS	1070/881	when	printed	and	submitted	to	OMPF)	Civilian	Education/Degree	*	Possible	more	entries	Special	Qualification	Test	i	(check	all	that	applies)	Off-Duty	Education	*	Possible	multiple
enrolments	Correspondence	courses	*	Possible	multiple	entries	Navy	Service	Schools	*	Possible	multiple	entries	military	training	courses	(formal)	*	Multiple	entries	possible	Other	training	courses	(Navy	eLearning,	etc.)	*	Multiple	entries	possible	Personnel	Qualification	Standards	(PQS)	*	Possible	HONORS	AND	AWARDS	entries	(NAVPERS	1070/880
comes	when	printed	and	submitted	to	OMPF)	Award	(check	name,	number	and	date)	*	Possible	more	Items	ï​§	Your	Personal	Office	Command,	Command	PASS	Coordinator	(CPC),	and	Command	Career	Advisor	(CCC)	can	provide	accurate	information	and	assistance	with	respect	to	updating	personnel	records.	ï​§	For	specific	information	on	upgrading
your	OMPF,	please	visit	the	Navy	Personnel	Command	website	at	.	Info.	Click	on	Record	Management	Military	personnel	records	Correction	of	the	document.	âÀ​	Hover	over	Career	Info.	For	information	on	the	selection	process	or	a	specific	selection	commission,	go	to	the	Navy	Personnel	Command	website	.	âÀ​	Hover	over	Boards.	Click	on	the	desired
hyperlink.	hyperlink.
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